
Submission Via FTP Site  



1. EMAIL  IHCDA WITH CONTACT INFO 

Dani Miller 

danmiller@ihcda.in.gov 

Include: 

• Full Name 

• Email 

• Preferred Password 

• Project Name 



2. IHCDA WILL ASSIGN YOU A USERNAME 

GIVEN IN A CONFIRMATION EMAIL. 

*If there is an issue, email 

danmiller@ihcda.in.gov 

  

Do not reply to welcome 

email. 

mailto:danmiller@ihcda.in.gov


3. CLICK ON THE LINK IN THE EMAIL AND LOGIN 

USING YOUR USERNAME IN THE EMAIL AND 

PASSWORD YOU SELECTED  



4. YOUR INITIAL SCREEN SHOULD INCLUDE A 

FOLDER CREATED FOR YOU AT THE TOP OF 

THE SCREEN WITH THE PROJECT’S NAME 



5. CREATE FOLDERS FOR APPLICATION 

AND ALL TABS (EVEN IF EMPTY) 



6. BEGIN TO UPLOAD FILES FOR YOUR 

APPLICATION BY CLICKING THE UPLOAD FILE 

BUTTON  



6. UPLOAD EACH FILE OR DOCUMENT 

INDIVIDUALLY 



7. CHECK THAT ALL OF THE APPLICATION 

DOCUMENTS HAVE BEEN UPLOADED AND EXIT  


